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Revised Program Request Form
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General Information 

	Institution Submitting Proposal
	

	Name and Title of Contact Person
	

	
	

	Current Program Title
	

	Current CIP Code
	

	
	

	Revised Program Title
	

	Revised Suggested CIP Code
	

	Degree/Certificate Program Description
	

	Number of Credits for the Revised degree and/or certificate
	

	
	

	Proposed Date of Initiation
	

	Specialty Accrediting Agency
	

	
	

	Date Institution entered into Program Inventory
	


Signature of College Official___________________________________ Date  
Signature of KBOR Official____________________________________ Date  
Application for Revision of Existing Educational Program
Please respond to the following criteria in narrative form. Attach all required (CA2-a, Perkins Program Verification Form) and any additional supporting documents to the application as appendices. Provide complete answers to all criteria. 
Criterion I: Rationale For Program Revision

· Provide a detailed rationale for the program change including student and employer demand for the change

· Provide documentation from at least two industries that usually hire graduates and are closely affiliated with the program that indicates support for the revision

· Provide a letter from the Chair or Dean documenting college support and administrative rationale for the revision

Criterion II: Curriculum

· Describe in detail how the revised program differs from the current program

· Complete and submit a CA2-a form listing all courses in the current program and courses in the revised program

· Submit a list of program competencies highlighting those competencies that are new because of the revision

· Submit a course syllabus for each new course

Criterion III: Admission and Graduation Requirements

· Describe the admission requirements for the current program and detail how they differ from the current program

· Describe the graduation requirements for the revised program and detail how they differ from the current program

Criterion IV: Facilities

· Describe any changes to current facilities that are necessary due to the program revision

· Describe any new facilities required by the program revision. 

Criterion V: Resources
· Describe how the funding for the revised program differs from the current program funding

· If existing resources are not adequate to support the revised program, explain the additional resources needed and the source(s) of the funds

Criterion VI: Faculty 

· Describe the faculty qualifications for the revised program and explain how they differ from the current program

· Describe plans for additional faculty to support the revised program

· Describe how the revised program impacts the current faculty, i.e. need for training on new equipment, new certifications

· Describe the plan for updating current faculty qualifications if needed

Criterion VII: Outside accreditation

· Describe plans for gaining or maintaining outside accreditation including a timeline, cost and funding source

Criterion VIII: Approvals

· Provide minutes that indicate approval of the revision from the following: curriculum committee, program advisory board, Board of Trustees

Submit the completed application and supporting documents to the following: 




Director of Technical Programs & Curriculum



Kansas Board of Regents




1000 SW Jackson, Ste. 520




Topeka, KS 66612-1368

